
New Service Request (SR): Multiple Transferring Licenses Request 

This service request is to be used when a DE-Licensed Broker of Record (BOR) is transferring to 

become the new BOR within the same Office and needs to transfer all associated Salesperson and 

Associate Broker licensees from the exiting BOR to the incoming BOR.   

NOTE: The office can be in physically located in Delaware or out of state. 

Only a DE-License Broker in Active or Probation status can submit this service request. 

 

Dashboard to Apply for a New Service Request: 

 

Select Profession, License Type and Service Request Type 

 



Eligibility Question:  Are transferring your current DE-Broker license to become the new Broker of Record within 

the same Office/Agency AND need to transfer all associated Salespersons and Associate Brokers from the exiting 

Broker of Record to you? 

 

Employing Main or Branch Office Information 

 

Answering NO will not allow the user to 

proceed and will display the following 

message: 

 

User must select the 

correct Broker license to 

proceed if they hold 

multiple Broker licenses. 

If the office is located in 

Delaware you can search 

by:  

Office name:

 
 
License number: 

 
 
Application number:

 
 



 

Transferring Licensee Information 

 

 

 

If located out of state, must 

provide Office Name, 

Address, City, State and Zip 

Code. 

NOTE: Address Line 2 is NOT 

required. 

 

Search by License Number or Name 

NOTE: You will receive the above Error message if attempt 

to proceed with less than at least 3 transferring licensees. 



Screen Display: When you add multiple transferring Salesperson or Associate Broker licenses: 

 

 



Attachments 

 

Cart 

 

 

Broker will be required to upload the Releasing 

Broker of Record statement for the list of agents 

that will moving under their employ. 

For each affiliation added for a salesperson and/or 

associate broker, a $25.00 fee will be charged. 

For example, 34 licensees added x $25 = $850.00 


